
The GTU Blackboard System 
Instructions for Instructors 
 
Grant T.A. Privileges  
 

 
Once you make your course setting “Available,” your course is viewable to students and can be 
found by doing a search for it, but it will not appear in its course category unless you enter it in.  
 
 
1. Go to your course site’s CONTROL PANEL. (For information on how to find the Control Panel, 

please see the handout, “Navigating Blackboard,” at 
http://library.gtu.edu/blackboard/blackboardinstructor/navigating.pdf)  

 
2. In the USER MANAGEMENT box, click on the LIST/MODIFY USERS link. 
 

 
 
 
3. Use the search function to find your T.A.’s name. Click on the PROPERTIES button to its right. 
 
4. Under ROLE AND AVAILABILITY, choose TEACHERS ASSISTANT. 
 
5. Click on the SUBMIT button and the OK buttons until you return to the CONTROL PANEL. 
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